
 

When considering a planned absence, please keep in mind that Quest Forward Middle and 
High School has the following attendance policy taken from the Student/Family Handbook: 

“Consistent attendance is critical for academic achievement, personal growth, and college and 
professional readiness. Students and families must prioritize school attendance by scheduling vacations, 
appointments, and non-urgent matters outside of instructional hours whenever possible. Research shows a 
clear connection between attendance and student success. 

Quest Forward partners with families to ensure students attend school every day. Our policies align with 
California law regarding absenteeism. 

Students must attend at least 90% of school days each year. Even just a few absences each month can add 
up. Missing 2 days a month means missing over 10% of the school year, and students who miss 10% or 
more of school are considered chronically absent, even if the absences are excused. 

Chronically absent students will need to complete school-required make-up plans which may include 
completing courses over the summer, sometimes at an additional cost to the family, to make up for lost 
learning.  

Attendance and Promotion​
Students who are absent for 12 or more days in a school year may be required to attend summer school 
to be eligible for promotion. In exceptional cases, the school team may offer alternative academic 
recovery options. Additionally, in the case of chronic absenteeism (over 12 absence days), a family 
meeting may be held to assist the student in finding a better fit school.” 

Planned absences will be reviewed on a case-by-case basis. Quest Forward Middle and High School 
reserves the right to determine if an absence is excused or unexcused. 

If you are still interested in pursuing a planned absence, please do the following: 

■​ Complete and submit a “Planned Absence Request” form (available from front desk or Student 
Life Coordinator) 

■​ Prearrange the completion of missed class work with Teachers and obtain signatures.  
■​ Return to school with the work completed and ready to assume all class obligations. 
■​ If prior approval has not been arranged, teachers are not obliged to provide or accept makeup 

work.  

 

 

 

 



 

Planned Absence Request Form 

Please return to kchicas@qfhs.org or ksilva@qfhs.org  

Name of Student________________________________________ ​ ​ Date ___________  

Grade _______________      Dates of Planned Absence ________________________________________________ 

Reason for Planned Absence: 
_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

All requests must be submitted 2 weeks prior to planned absence. Assignments are to be made up and submitted 
within five school days of return. Teachers are not required or expected to prepare additional/supplemental 
assignments prior to the absence for personal or educational purposes. Required assignments are shown below. 
Prolonged absence will jeopardize typical progress and may affect grades or credits earned. 

The following course information is to be completed by all teachers prior to receiving student, parent, and 
School Director signatures. Teachers, please circle one of the following and include any necessary work to be done: 

Current progress in class: 
AE-Above Expected  
E - Expected 
BE-Below Expected    ​ Assignments to be completed prior to return                                                 Teacher Signature 
 

AE    E     BE   

AE    E     BE   

AE    E     BE   

AE    E     BE   

AE    E     BE   

AE    E     BE   

School Administration Approval _________________________________     ​ Date: _________ 

Student Signature & Agreement _________________________________    ​ Date: _________ 

Parent Signature & Agreement __________________________________  ​ Date: _________   
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